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Application for Tenancy



This form must be completed and signed before any application for tenancy can be formally considered. Applicants are reminded that in addition to the reference information requested herein, they must also provide proof of identification and proof of income.

If your application is successful, you will have to pay advance rent and a security deposit before the commencement of a tenancy. This deposit will be held by one of the companies registered by the government deposit scheme. The deposit will not be returned until your tenancy has ended, and only then, provided the obligations of your tenancy have been met in full, the final household bills are paid (we may require proof) and the property is returned in a satisfactory condition. 

Housing Benefit Tenant: You must obtain a housing benefit claim form, which you must bring with you when you sign the tenancy agreement, should your application prove successful.  If your rent is to be paid by housing benefit you will require a guarantor. 

	Before you complete the details below, may we first ask you to confirm where you heard of us and why you have now contacted us:

	




	Name of Applicant: 

	Property you wish to apply for:

	Date of Commencement:

	Proposed Length of Tenancy:

	Rent (Monthly):

	Deposit Amount:

	Agreed Lead Tenant for tenancy:

	3 Months Pay Slips   |_|
	Proof of Address   |_|
	Photo ID   |_|
	3 Months Bank Statements   |_|



	OFFICE USE ONLY
	Amount
	Date Paid

	Holding Deposit
	
	

	Remaining Deposit
	
	

	First Rent
	
	




	Title:	
	Mr  /  Mrs  /  Miss  /  Ms  /  Other (please specify) ____________________

	Forename:
	
	Surname:
	

	DOB:       __________ /__________ /__________
	

	Current Address:
	

	
	

	Postcode:
	
	Years at address:
	

	Home Tel:
	
	Work Tel:
	

	Mobile:
	
	NI No. 
	_____   _____   _____   _____   _____

	Email:
	

	Current Occupancy Status:
	Owner
	|_|
	Private Tenant
	|_|

	
	Living with relatives
	|_|
	Council Tenant
	|_|

	Current Marital Status:
	Married
	|_|
	Separated
	|_|

	
	Divorced
	|_|
	Widowed
	|_|

	
	Single
	|_|
	Living with Partner
	|_|

	Current Employment:
	Employed
	|_|
	Self Employed
	|_|

	
	On Contract
	|_|
	Unemployed
	|_|

	
	Retired
	|_|
	Independent Means
	|_|

	
	Student
	|_|
	
	

	If Employed:
	Is your current post a permanent one?
	Yes / No

	
	Is your employment to change in the near future?
	Yes / No

	

	Please state the reasons why you are moving:
	

	

	

	Housing Benefit   
	

	Only prospective tenants intending to claim Housing Benefit, to pay either full or part of their rent, need complete this section.

	Will you be claiming Housing Benefit?
	Yes  /  No       (please delete)

	Which benefits do you receive?
	

	

	Address of the Benefits Agency office handling your claim:
	

	

	
All tenants wishing to claim benefit are reminded that submitting a claim is no guarantee that your rent will be paid either in part or full. Should Housing Benefit not pay your full rent (as agreed in your tenancy agreement) you will have to pay the shortfall. You should apply for a pre-tenancy determination by a rent officer if you are at all concerned.

	

	

	

	Previous Addresses
	If you have lived at your current address for less than 3 years, please complete the section below

	1

	Address:
	

	
	

	Postcode:
	
	Years at address
	

	

	2

	Address:
	

	
	

	Postcode:
	
	Years at address
	

	

	3

	Address:
	

	
	

	Postcode:
	
	Years at address
	

	

	Other persons who will be residing in the rent property
	

	Please make sure you list anyone under the age of 18 who will be living with you

	Forename
	Surname
	Date of Birth
	Relationship

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	

	References
	

	Please give as many references as possible

	Current Landlord

	Name:
	

	Address: 
	

	Postcode: 
	

	Email: 
	
	Tel No:
	

	
	

	Personal Reference
How you know applicant:  ______________________________

	Name: 
	

	Address:
	

	Postcode:
	

	Email:
	
	Tel No:
	

	
	
	
	

	
	
	
	

	Current Employer

	Name:
	

	Position:
	

	Address:
	

	Postcode
	

	Email:
	
	Tel No:
	

	Start Date:
	
	Gross Salary
	

	

	Previous Employer 2 

	Name:
	

	Address:
	

	Postcode:
	

	Email:
	
	Tel No:
	

	Start Date:
	
	End Date:
	

	

	Previous Employer 3 

	Name:
	

	Address:
	

	Postcode:
	

	Email:
	
	Tel No:
	

	Start Date
	
	End Date
	







Declaration Overleaf












Declaration


All applicants are advised to read the following very carefully before signing.

I confirm that the information provided above is true and accurate and I authorise To Rent Me Property to share the information with other agencies, organisations, such as utility companies, local authorities and individuals for the purpose of carrying out credit and reference checks and seeking additional information. I consent to the reference check procedure (outlined overleaf) being carried out and I will provide the paperwork required in the procedure within 2 working days. The agent will handle all information provided sensitively and in accordance with legal requirements including the Data Protection Act 1998 and the General Data Protection Regulation (Regulation (EU) 2016/679). The agent will inform the applicant as soon as possible about the outcome of the application. The agent must adhere to the Letting Agent Code of Practice (Scotland) Regulations 2016, a copy of which is available on request. I understand that completing this application form does not commit the landlord or applicant to a tenancy.






	Signature:
	
	Date:
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To Rent Me Property Referencing guide

All adults who intend to occupy the property are required to complete an application form and provide referencing paperwork. Referencing paperwork must be supplied within 2 working days of the application form being completed, unless otherwise agreed.

Applicants are required to provide: -
· photographic ID (passport or driving licence)
· proof of their current address (utility bill, bank statement or driving licence)
· recent landlord/letting agent reference stating tenancy dates, monthly rent due, details of any arrears, a statement on the condition of the property during or at the end of the tenancy and a statement on whether there were any breaches of the tenancy agreement;
· last 3 months of current account bank statements and pay slips;

Applicants are also required to provide all the following that are appropriate to their circumstances: -
· employer/pension provider/accountant reference on headed paper stating job title, contract length and annual income;
· evidence of any state benefit entitlement;
· their UK visa (for applicants from outside the EU).

We require applicants to have an income of 2.5 times the annual rent. If an applicant does not meet the income criteria we will require them to provide a UK based guarantor or advance in quarterly or biannual instalments. Guarantors will also be required to sign a contract in which they commit to cover any outstanding amounts due from the tenant under the terms of the tenancy agreement. Please note that all our tenancy agreements contain joint and several liability.

We will take all reasonable steps to confirm the identity of applicants and guarantors and to verify references. We will provide the landlord with a copy of all application and referencing paperwork and seek their approval to proceed with the tenancy. 
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